
Planner                                                                     ehu.ac.uk/uniskills
Weekly Overview
Top 3 Priorities This Week
(e.g. Finish draft, revise key topic, attend workshop)

Deadlines & Key Dates
(List any upcoming submissions, events, or commitments)

Long-Term Goals Check-In
(e.g. Dissertation progress, career planning, skill development)
· Goal:
· Progress this week:
· Next step:

Daily Planner
Date:
Main Goal for Today:
Tasks to Complete:
· Task 1:
· Task 2:
· Task 3:
Estimated Time for Each Task:

Actual Time Taken:



Weekly Reflection Prompts                                                              ehu.ac.uk/uniskills
· What did I prioritise well this week?

· What tasks took longer than expected?

· Did I stick to my routine?

· How did I progress toward my long-term goals?

· What will I do differently next week?
	
