
Priority Matrix - Example	ehu.ac.uk/uniskills
	
	Urgent
	Not Urgent

	Important
	Do
Example:
Read for upcoming assessment.
	Delay
Example:
Explore career pathways.

	Not Important
	Delegate
Example:
Go shopping for dinner.
	Dump
Example:
Reorganise Spotify playlist.






Priority Matrix - Template	ehu.ac.uk/uniskills
	
	Urgent
	Not Urgent

	Important
	Do

	Delay


	Not Important
	Delegate

	Dump





