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January to April

@ 

Feed file created 

for new academic 

year

Courses rolled 

over and updated,  

new courses built

Students cleared by 

Admissions Pre-enrolled. 

Students not cleared have 

Pre Part-enrolled status

Returning students have 

Pre-enrolled status till re-

registered

April/May 

Flagged on SID 

as Active

Courses 

automatically 

created in Bb

@ 11

Admin staff assign 

programme/module 

leads to course and 

merge courses as 

appropriate

Prog/Module leads 

add all other staff to 

their Bb courses

@
Courses visible 

to staff in Bb

Registered 

students have 

Enrolled status.

Exceptions have 

Part-enrolled 

status

@
Changes made to 

student records on 

ad hoc basis to 

reflect changes in 

student status

1
2

Academic staff

• Migrate

• Import

• Copy

• Build new

• Courses

• Make available 

Academic Staff

• Teach

• Update

• Monitor

Bb modules

@ 
Courses made visible 

to students

Feed file in 

operation

@ 

2 weeks either 

side of Welcome 

Sunday in 

September 

(Single overnight 

update/hourly 

Delta files 

suspended to 

maintain accuracy 

of student records 

in Bb)

1
3

Enrolled students 

and staff have 

access to courses in 

Bb

1
4

Staff identify 

modules to be 

Inactive/ Active on 

SID and Bb and 

inform Registry
Continuing modules 

on Bb flagged as 

Active on SID

Remainder flagged 

inactive on SID

Inactive 

courses 

archived/ 

deleted

Live courses 

remain on Bb

 LTD allocate 

Course Admin roles 

to new staff

September to 

December

@ 15

Housekeeping:

• Archival

• Deletion

• Continuation

• Rollover

of courses in Bb
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