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Sign up to zoom using your work email
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Sign Up Free
Your work email address
Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

By sigring up, | agree to the Privacy Policy and Terms of

Service.

or

G | Signinwith Google

£ | Signinwith Facebook

You will receive an emalil to activate your account. Click sign in
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Hello Gemma Halleran,

‘You recently visited our sign up page using an email which has already been
registered and activated. Click the button below o sign in

If the link above doesn't work, paste this into your browser.

hitps://zoom.us/signin

Happy Zooming!
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You will be asked to enter your email address and a password. Then you will receive
an email with your personal meeting id.

At the top right-hand bar is the option to launch a meeting. Follow the instruction to
download and run the software. Another window should pop up, you can pin this to
your taskbar for easier access. If you hover at the bottom you can see icons, the
green one allows you to share your screen with other in the meeting

W Loom Meeting IL: 592-4/0-2/8

Gemma Halleran

You can invite people using this icon, which creates an email containing a link.
Also, you can copy and paste a link found in the i icon at the top left-hand corner and
share this with guests

Gemma Halleran

nnnnn

To finish meeting, click End meeting found in the bottom right hand corner
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Please ensure your microphone and camera are functioning.
Please note that you can be part of meeting with just audio.

You can change the view of a meeting by clicking the ‘9 dots’ for gallery view, found
in the top righthand corner

Once you have registered you can go back into zoom using the sign in screen shown
below.

Z00m o vosravane - s ()

Sign In

FAQ
How do | invite people to a meeting?

Sign in to Zoom and click new meeting and click invite to invite participants.

©@o0

New Meeting ~ Join

Click to invite participants

/1] -

Start Video ite Manage Participants

Schedule Share screen -
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Select participants from list and invite

) Invite people to join meeting 245-854-594
Type to filter
O (2] (#] (2]
a Adrian Cain m Adrian Mi... e Alex Lambie ﬁ Ally Farnhill
O O O O
a Amanda Fu... @ Anastasia ... e Andrea Ca... @ Andy Smith
(o] o O o
a Andy Sparks ﬁ Anna Fra... ﬁ ANNA BU... @ Anne Mclo...
o o ] : )
Anthony M... a Ash Cox & barbara jack @ Becka Colle...
| CopyURL | | Copy Invitation | Meeting Password: 243560  Invite
& Invite peaple to jo e 24 4-594 >

Type to filter

‘ Shelley McC...

| CopyURL || Copy Invitation | Meeting Password: 2431

Invite




Zoom sign up — Graduate School Step by Step & FAQs

When the participant accepts the meeting you can manage them in the left hand
column by clicking on ‘manage participants’

oe 1
-

Manage Participants

The meeting host can mute and unmute other participants microphone and camera.

What if someone wants to raise a point?

The meeting participants can add a reaction and ‘raise a hand’ which the meeting
organiser will be able to see and respond to.

Can | share my screen?

Yes, you can click the green share screen option and have the choice to share you
screen with one participant or multiple.

How long does a meeting last?

A Zoom meeting lasts for 40 mins (using a free account). However, you can call the
participants back and resume the meeting after the 40 mins have passed.

Can | leave the meeting?

You can leave the meeting at any time. If you are the host, you will be asked to
assign another participant as the host when you leave.

Useful links

https://support.zoom.us/hc/en-us/articles/201362183-How-do-I-invite-others-to-join-
a-meeting- - how to invite people to meetings

https://support.zoom.us/hc/en-us - Zoom help centre

Meeting and webinars - https://support.zoom.us/hc/en-us/categories/201146643
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