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Typical Turnitin Submission Process Flow and Responsibilities
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Dropbox Settings
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Student Help – Online TurnItIn Package 
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UniSkills Website 
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Keep Calm & Submit Student Advisor Led Workshops
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Turnitin Rubrics - Creating, Managing and Marking – Online Staff resource
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Managing late assessment submissions – Staff development session
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Staff Development session for studying Chinese academics 
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Staff Development session – Technologist and academic collaborate practice
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University Learning and Teaching Day presentation
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Staff Development Scheduled session
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Staff Development – Academic Fortnight session
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Students FAQs
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pbox Settings m

These are the EHU approved Tumitin Assignment dropbg setiings. This enables students to use it as a
formative witing tool, and staff to comment and mark assignments and manage their retuns. Ifthese:
‘settings are used and all the guidance is followed, then it should resuit in a consistent student experience
and assist the development good academic pracices.

Al drophazes should be created as new, never amend an existing drop-box of use a course copied one.
Jfyou have any questions, please contact LTD Support; ex7754, Ask Us, Team Contacts.

[Question [Choice Notes.
1_[Select your assignment fype [Paper Assignment [
Next Step
2 [Assignment Title Use [Module Code] [Submission Type] (Due Date] |B
+ 0. SPY1111 CW1 Essay 20/05/19
+_e.g PUP2222 Poster 28 June 2019
3 |Pont Vaiie 100 C
4 |Start Date. [ASAP — Ideally 2 weeks afler the start of he module|D.
5 |Due date | Actual Assignment submission date E
6 [Post Date [Agreed tunaround of marking — Typically 4 weeks |F
after the submission date
Optional Setiings
7 |Enter Special Instructions [Remind students of any important information with |G
reqard fo their submission
8 |Allow submissions afler e due date? _[No ]
Similarity Report
9" |Generate Similarty Reports for [Ves 0
submissions?
0| Generate Simiarity Reports for student | Immediately (can ovenwrite reports untl due ate) |
submissions This s the middie choice from the drop down menu
11 [Exclude bibliographic materials from | No. K
Similarity Index for all papers in this
assionment?
12 Exclude quoted materials from Similarity [No. T
Index for all papers n this assignment?
13 [Exclude smal matches? [Ves m
14 [Exclude matches b © Word Count 10 words N
5 Allow students to see Originalfy [Yes 0
Reports?
16 |Reveal grades o students only on Post |Ves P
Date?
17 Submit papers to: [standard paper repository a
(First Choice in drop dovn menu)
18 Search options: [ student paper repository R
= current and archived internet
2 periodicals, jounals, & pubiications
GradeMark
10]Altach a rubric o this assignment [No rubric (First Choice) s
20{Would you like to save these options as |2 i
jour defaults for future assignments?
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We know that when a deadline is approaching, submitting your final piece of work can be stressful enough without
unexpected hitches, so try not to leave your submission till the last minute. Remember to give yourself space to breathe
by preparing in advance and following the hints and tips below. If done correctly, this will ensure that the final moments

before you click ‘Submit’ will be as worry-free as possible

Online Toolkits:

« Launch our online interactive toolkit: the Turnitin toolkit

« Launch our online interactive toolkit: the Blackboard Assignment tool
Guides:

« Guide to using Turnitin

Help and Tips for Turnitin Submissions:

Before You Begin v
Plenty of Time v
Final Submission v
Technical Difficulties v

Online Support:
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