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Introduction

This guide covers how you can upload your relevant evidence corresponding to

each SENCo standard on your e-portfolio.

* NOTE: Process currently used for SENCo National Award

Uploading your Evidence

The online portfolio submission can be accessed by clicking on e-Portfolio from the
Module Assessment Menu Area.
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e-Portfolio

SENCo Standards
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Select “View”.

This will take you to the Guidance page.
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Standards Guidance

Created by: 7 minutes ago
Tags: None Edit

<Your Name Goes Here>

SENCo Standards

Guidance notes for Trainees:

You can edit the Guidance page and enter your name where it says <YOUR NAME
GOES HERE>.

This can be done by selecting “Edit” located at the top right.



Once you have selected Edit this will give you the option to delete <YOUR NAME
GOES HERE> and enter your name as shown below.
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<Your Name| Goes Here>

SENCo Standards

notes for Tl

For the duration of your SENCo programme you will compile evidence against each of the 49 SENCo Standards to prove that you have met the requirements in full.

This portfolio is designed to enable you ta compile an ongoing log of evidence against each of the SENCo Standards.

Quality of evidence

The quality of your evidence for each of the SENCo’ Standards is crucial. Be selective about the evidence you decide to include in your portfolio, choosing that which best relates to the standard you are trying to evidence. You do not need to upload any evidence against the
stendards which are met through your module 1 and 2 written reflections.

Nornavigable Cancel

Once deleted and you have entered your name your guidance sheet will look like
below.
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SENCo Standards

Guidance notes for Trainees:

For the duration of your SENCo programme you will compile evidence against each of the 49 SENCo Standards to prove that you have met the requirements in full.

This portfolio is designed to enable you to campile an angeing log of evidence against each of the SENCa Standards.

Quality of evidence

The quality of your evidence for each of the SENCo’ Standards is crucial. Be selective about the evidence you decide to include in your portfolio, choosing that which best relates to the standard you are trying to evidence. You do not need to upload any evidence against the
standards which are met through your module 1 and 2 written reflections.

Nor-navigable cancel

Once your name has been entered select Save located at the bottom.

Save Cancel



To access the SENCO Standards page click on the “Pages” button top left hand
side of the page.
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This will open up a menu listing all the pages on your e-portfolio. Click on the “How
to Evidence the Standards” page.
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This will take you to the SENCo Standards page template as shown below.

How to Evidence the Standards

Learning Outcomes/Standards Suggested forms of evidence Evidence included Tutor Comments

PROFESSIONAL KNOWLEDGE AND
UNDERSTANDING

The statutory and regulatory context for SEN
A1 and disability equality and the implications for
practice in your setting.

SEN infermation
to the Code of

Guidance within the SEN Code of Practice 2014
and how it is interpreted locally * Yo tribution to the

te
ffer (with
55 of appeal

Where the evidence
for standard A.1.1
needs to be uploaded.

* Your Local Authority
A.12 Mediation and the SEND tribunal sections relevant to the pr
and SEND tribunal highlig|

You will see a list of all the SENCo standards.

Your supporting files need to be uploaded in the “Evidence included” column for
each standard as shown above.

There is also a section for written feedback from your tutor for each standard.
To help you get started with your evidence some standards may also have writing

frames for you that you can use to collect your evidence. These are the blue links
labelled “Portfolio Task”.



Once you are ready to upload a file to support one of the standards select Edit.
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Once you have selected Edit you will now see the formatting toolbar as shown

below.

How to Evidence the Standards
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Evidence included

Learning Outcomes/Standards Suggested forms of evidence

PROFESSIONAL KNOWLEDGE AND UNDERSTANDING

Click in the box in the “Evidence included” column, corresponding to the standard
where you would like to upload your file.

How to Evidence the Standards
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Learning Outcomes /Standards Suggested forms of evidence Evidence included

PROFESSTONAL KNOWLEDGE AND UNDERSTANDING

A1 | The statutory and regulatory context for SEN and disability
" | equality and the implications for practice in your setting.

« Your school/setting’s SEN information report with
reference to the Code of Practice 2014 highlighted
Your school/setting’s contribution to the LA's local

51,1 | Guidance within the SEN Code of Practice 2014 and how itis )
intarpratad;|ooally offer, with reference to the Code of Practice 2014
highlighted

Your Local Authority’s Local Offer (with sections
relevant to the process of appeal and SEND tribunal

A.1.2 | Mediation and the SEND tribunal
highlighted)




In the example above | wish to upload my evidence for standard A.1.1.

Once you have selected your box select the following icon shown below on the
formatting toolbar to upload your file.

EE L M Eﬁﬁﬁli

~ Upload File Icon

' Upload File x

| Choose File | No file chosen

Em -

Select Choose File.

[ Open : =

L » Computer » farrows (&) » - | | Search farrows (Z3)

New folder f=~ [l @ (

e

Organize =

'E:(-:j, Recent Places o Mame [tate modified Type Size

ll [ open v [ cancel

4 Libraries
Documents
J’ Music
[ Pictures
B videos

18 Computer
& Systemn (C:)
—u Local Disk (0:)
Lo Stusharel ()
o Staffsharel (Y:)
Lo farrows (Z:)
Bl Apple iPhone

e! Network

1z Desktop

ir Favorites

e bookmarks

m

E| My Documents

26,/04/2016 03:51
12/04/2016 09:28
20/04/201615:47
15/04,/2016 11:37

File folder
File folder
File folder
Chrome HTML Da... 6 KB

File name:

- [AnFites




Navigate to where your file is saved.

| Upload File

| Choose File | dyslexia.docx
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Once you have selected your file this will be seen in your upload file box.

Select Submit.
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Learning Outcomes /Standards Suggested forms of evidence Evidence included

A PROFESSIONAL KNOWLEDGE AND UNDERSTANDING

Wi The statutory and regulatory context for SEN and disability

x equality and the implications for practice in your setting.
« Your schoal/setting’s SEN information report with
reference to the Code of Practice 2014 highlighted
dyslexia.doc

= Your school/setting’s contribution to the LA's local
offer, with reference to the Code of Practice 2014

Guidance within the SEN Code of Practice 2014 and how it is
highlighted

AL linterpreted locally

Don’t forget to Save — if you don’t the changes you made will not be saved.

Save Cancel

You will now have successfully uploaded the evidence file corresponding to standard
A.1.1. If you wish to upload multiple files follow the above procedure again.



Other Sources of Help and support for Students

- The ‘Help’ function within Learning Edge
Click the ‘Help’ link at the top-right of the Learning Edge page to access help for
students.

Help Logout

B TestStudent 9 v

- Learning Services Helpdesk
Contact the Learning Services Helpdesk if you need further assistance or have any
further queries.

Visit a helpdesk in person: at the Learning Resource Centre (LRC) and the Learning

innovation Centre (LINC) - Ormskirk, Learning Resource Centre (LRC) - Woodlands or
the Learning & Information Resource Centre (LIRC) — Aintree.

Telephone: 01695 584286

Email: Isdesk@edgehill.ac.uk

[] If you require this information in an alternative format, please contact
Version: [2]

Date: 26/04/16 Learning Technology Development, on 01695 650754 or email

[tdsupport@edgehill.ac.uk
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