
Admin/Tutor creates Edge Hill 
Assignment (Assignment 

Handler) in Blackboard area.

Column is created automatically 
in the Grade Centre

Students upload coursework 
file(s) to Assignment Handler 

Student receives ‘Submission 
Receipt’ via Student email 

account

Students receive automated 
‘Submission Receipt’ via 
Student email account
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Admin/Tutor creates Edge Hill 
Assignment (Assignment 

Handler) in Blackboard area.

Column is created automatically 
in the Grade Centre

Students submit coursework to 
Admin/Tutor

Admin/Tutor confirms receipt 
all coursework manually via 

Assignment Handler

Admin/Tutor downloads 
submissions from Blackboard (If 
required - divides work to other 

tutors)

Tutor annotates assignment 
file(s)

Tutor adds marks to (MS Excel) 
Grade Sheet

Tutor creates ZIP file of Grade 
Sheet and any annotated file(s) 

Tutor upoloads ZIP File to 
Assignment Handler and 
imports grades/feedback

Admin/Tutor creates 
Assignment Handler archive and 

transfers file to secure shared 
drive

· Processes in grey boxes occur via Blackboard tools.
· Processes in blue boxes occur via Assignment Handler integration.
· Processes in white boxes occur external to Blackboard.

An Overview of the Processes Involved in the Management of Assignment Handler
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