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Verbatim Transcript
 
>> AI Voice:	Adding alt text or descriptions to images is crucial because it ensures that all users, including those who use screen readers, can easily understand the content.

It provides a text description, making the content accessible to everyone. 

When creating content in word, PowerPoint, or PDFs, make sure to add alt text to images.

To add alt text to an image. First, right click on the image you want to modify.

Select the View Alt Text option from the menu in the sidebar that appears on the right.

Locate the Alt text box. In this box, briefly describe the image.

For example, I will add the alt text for this image as pie chart showing world population percentages by country for 2017.

When writing alt text, it's important to make sure your description is effective.

Here are three simple guidelines. Describe the content and purpose of the image.

Keep your description brief and clear.

And since screen readers generally say what type of content is so you don't need phrases like image of or picture of.

For decorative images that do not add meaningful content to your document.

You can mark them as decorative. This tells screen readers to skip the image, improving the reading experience for users.

To mark an image as decorative. Right click on the image.

Select the View Alt Text option from the menu in the sidebar that appears.

Check the box labelled Mark as decorative. This will exclude the image from being read by screen readers.

	

End.

