


Adding Research Outputs to Pure: Open Access and REF 2029 Compliance

Open Access Route
Before submitting a research article to a journal or a conference proceeding with an ISSN, identify whether you will publish via the Green or Gold Open access route. Ensure this is discussed and agreed with co-authors before submission. Check any funder Open Access requirements.  
Learn more about OA routes: 
Open access | Library and Learning Services | Edge Hill University 
Choose your open access route: 
Open Access FAQs 
REF Compliance
Deposit the Author Accepted Manuscript (AAM) on acceptance. For REF compliance, journal articles and conference contributions with an ISSN must be deposited correctly within 90 days of publication.  
Ensure any embargo period does not exceed: 
· 6 months (Main Panels A and B) 
· 12 months (Main Panels C and D) 

Apply the most open Creative Commons licence permitted. 
Check funder requirements carefully, as many funders require: 
· Immediate Open Access 
· No embargo 
· CC BY licensing 


Add Research Outputs to Pure
Login to Pure
Select Add content > Research output.  
If you are depositing a journal article or conference proceeding with an ISSN these need to meet open access REF compliance requirements, select type:  
· Contribution to journal – Article (journal), or  
· Contribution to journal – Conference proceeding article (ISSN) 
[image: Image of Pure. Contribution to journal, article (journal) and Contribution to journal, conference proceeding article (ISSN)]
Important: include, submission date, acceptance date and author accepted manuscript. 
Work through the template to complete your submission and update the status at the end of the screen to For Validation, save.  
[image: Image of Pure showing status at the end of the screen as for validation.]
Item status in Pure
Your item will move through three stages in Pure:
1. Entry in Progress
The record is being created or edited by the author and has not yet been submitted for review.
2. For Validation
The record has been submitted and is awaiting review by the Open Access Team, who will review the record.
3. Validated
The record has been approved by the Open Access Team and is now part of the University’s validated research outputs on the public portal.

Depositing a Journal Article in Pure (Accepted for Publication)
Step-by step
Use this process when your journal article or conference proceeding article has been accepted for publication and you need to deposit the Author Accepted Manuscript (AAM) in Pure.
1. Create a New Research Output 
· Login to Pure.
· Select Add content.
· Select Research output.
· Choose Article (journal) or Conference proceeding article (ISSN).

2. Complete the Publication Type Information
· Under Type, select Peer-reviewed.
· Under Publication status and dates, add:
· Submitted date: the date the manuscript was submitted to the publisher.
· Acceptance date: the date the article was formally accepted for publication following peer review (usually found in the author's acceptance email from the publisher).

3. Add Publication Details 
Complete as much bibliographic information as is available, including:
· Article title 
· Abstract
· DOI (if available)
· Volume, issue and page numbers (if available)
· Publication date (if known)
You can return later to update any details that are not yet available.
4. Add Authors and Affiliations
· Under Contributors and affiliations, select Add person.
· Add all authors exactly as they will appear on the final published article.
· Ensure the correct institutional affiliations are recorded for each author.
· Check that the Managing organisational unit is correct. This is often populated automatically with the author’s department. 

5. Add Journal Details
· Select Add journal.
· Search for the journal title.
If the journal already exists in Pure, select it from the list.
If the journal cannot be found:
· Select Create new.
· Enter, journal title, ISSN, Publisher

6. Upload the Author Accepted Manuscript
Under Electronic version(s):
· Select Add electronic version.
· Choose Upload an electronic version.
· Browse to and upload the file from your computer
· Confirm the Document version as:
Accepted Author Manuscript 

7. Set the access Conditions the public access to file. As applies to the open access route either closed, embargoed or open. 
Rights Retention 
If the article is being deposited under Rights Retention:
· Set Public access to file to closed.
· Set Licence to document to CC BY.
Important: when the article is published online, the file access setting will need to be changed to Open. A revalidation can be requested with the public status set to Open. 
Green Open Access with an embargo
If the publisher requires an embargo period:
· Set Public access to file to embargoed.
· Enter a temporary embargo end date of 2051.
Important: Once the article is published online, a revalidation needs to be requested the temporary date needs to be replaced with the correct publisher embargo, from the online publication date as specified in the Jisc Open Policy Finder. 
8. Add Additional Information
To improve discoverability, add:
· Keywords 
· Subject areas
· Funder information (where applicable)
· Add event (where applicable including a conference event.)

9. Submit for Validation 
Once all the details have been entered and the Author Accepted Manuscript has been uploaded:
· Scroll to the bottom of the record. 
· Under Status, select For Validation.
· Select Save.
The record will then be routed to the Open Access Team for review. 
Publishing Gold Open Access?
Create a Pure record, deposit the author accepted manuscript if permitted and notify the Open Access Team using a workflow step comment in Pure.
[image: Image of Pure notifications where authors can comment on workflow step change.]
Quick Checklist
✓ Article created as Article (journal) or Conference proceeding article (ISSN)
✓ Peer-reviewed selected
✓ Submitted and acceptance dates entered
✓ Title and abstract added
✓ All authors and affiliations added
✓ Managing organisational unit checked
✓ Journal details added
✓ Author Accepted Manuscript uploaded
✓ Correct access settings applied
✓ Keywords/subject areas added (recommended)
✓ Status set to for validation and saved
Submission guide
Use the Submission Guide to access templates for the different research output types in Pure, including books, book chapters, software, exhibitions and performances. 
[image: Image of Pure showing the submission guide. Highlights research output, non-textual form. e.g. Software]
For publication types that are not subject to REF compliance, usually only bibliographic details. However, books and book chapters are increasingly published as open access following payment of a Book Processing Charge. If an Author Accepted Manuscript (AAM) of a book chapter is to be deposited on Pure, permission from the publisher is required. Where this is not addressed in the publisher's author guidance or self-archiving policy, the author should obtain permission before deposit. 
The following items are typically added to Pure. Each is recorded under a specific item type to ensure it is classified correctly. 
Research output > Chapter in book >Chapter
· Include publication dates, abstract, full bibliographic details, ISBN and a link to the publisher’s website. When adding a book chapter item, ensure that both the chapter information and the details of the host publication (the book) are included.  
Research output > Conference proceeding > Conference proceeding (ISBN)
· Include publication dates, abstract, full bibliographic details, ISBN and a link to the publisher’s website. When adding a conference proceeding ISBN, ensure that both the chapter information and the details of the host publication (the conference proceeding book) are included.  
· Under event, add event details.
[image: Image of submission guide in Pure, highlighting research output, chapter in book, chapter.]
Research output> Book/Report > Book
· Include publication dates, abstract, full bibliographic details, publisher, ISBN and a link to the publisher’s website.
· Keywords are recommended
Research output> Book/Report > Project report
· Include publication dates, abstract, full bibliographic details, publisher, ISBN or DOI and a link to where the report is published online.
· Keywords are recommended
[image: Image in Pure of submission guide, highlighting, research output, report, project report.]
Research output> Contribution to specialist publication > Article (specialist)
· An example might be an article from The Conversation.
· Include publication dates, full bibliographic details, publisher and a link to where the article is published online.

[image: Image in Pure of submission guide, highlighting, research output, contribution to speciailst publication, article specialist.]
Research output> Working paper> Preprint
· Preprint, the submitted version is commonly deposited in some areas in a subject repository.
· Here the minimum record would be the details and a link to where the preprint has been deposited.
· Keywords are recommended
Important: As the publication process progresses the author accepted manuscript needs to be deposited on acceptance as a minimum for REF Compliance this added separately Contribution to journal – Article (journal).
[image: Image in Pure of submission guide, highlighting, research output, working paper, pre print.]
Research output> Other contribution>Blog
[image: Image in Pure of submission guide, highlighting, research output, other contribution, blog.]
· Include publication dates, abstract, full bibliographic details, publisher and a link to where the blog is published online.
· Keywords are recommended
Research output > non-textual form
· Include full details, title, abstract, publication date. Under event include the details of this performance.
· Keywords are recommended

If you have any queries or require further assistance, please contact  REFCompliance@edgehill.ac.uk 
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