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TERMS & CONDITIONS OF DONATION
1. General Conditions of Donation

i. After due process of appraisal, the Edge Hill University Learning Services Archive accepts
as donated material which fulfils the criteria for our current collection

ii. The Information Resources Manager, in consultation with the Dean of Learning Services
shall exercise the discretion to accept or reject on behalf of the University gifts of materials,
based on these criteria.

iii. Materials received as gifts become the outright property of the University to be preserved
in the University Archive.

2. Preservation & Maintenance

i The collections will be stored in the University Library in conditions considered acceptable
for the storage of the University's own Special Collections & Archives.

ii. The University will take all reasonable precautions to preserve the collections from damage,
loss or theft but shall not be liable should they be damaged, lost or stolen.

iii. The collections will be listed or catalogued as resources allow by a member of staff under
professional supervision. Copyright in all catalogues and finding aids will remain with the
University.

iv. Donations are accepted on the condition that any item(s) which does not meet the
Archive’s criteria for permanent retention, or which is a duplicate copy in the case of
printed book material, may be offered back to the Donor if appropriate, or else disposed of
according to Library policy.

V. The University Library will be entitled in its absolute discretion:

a. to photograph, microfilm or otherwise copy items, in accordance with current
copyright legislation.

b. to number items in pencil for identification and security.

c. toorganise appropriate conservation treatment including the physical repair of
items, where and when considered necessary .



d. to restrict or withhold public access to items if in a fragile condition until necessary
conservation work has been carried out.

3. Access

i The collections will be made available to the public for purposes of academic research free
of charge in the Archives during their advertised opening hours.

ii. By agreement between the Donor and the Information Resources Manager
restrictions may be placed on public access to individual items.

iii. Donors may inspect their items in the Archives during opening hours by prior appointment.

iv. Subject to copyright legislation copies may be provided to members of the public for the
purposes of private study and research.

V. The Information Resources Manager will give consent to the verbatim publication of
material in whole or in part only on condition that appropriate acknowledgement is made.

Vi. Iltems may be exhibited by the University in original or surrogate form, subject to Intellectual
Property Rights clearance as necessary.

vii. Iltems may be removed from the University for the purposes of exhibition subject to the

approval of the Information Resources Manager

| hereby agree to the Terms and Conditions of Donation outlined above:

Signed (Donor) Date

Signed (on behalf of the University) Date

December 2018

See overleaf





